
 
 

Instructions to join a Zoom meeting 

1. Look for the email from the Council inviting you to the meeting. Click on the link contained in 
that email. 

2. Register for the event on the web page. 
3. In your email. you will receive a link to the meeting in a registration confirmation email. You can 

also click on the links to add the meeting to your calendar. 
4. At the time of the meeting, find that registration confirmation email, and click the link to join 

the meeting. 
5. If you join from a computer, download the app installer, and run the program. Wait in the 

waiting room to be let in. 
6. If you join from a mobile device (cell phone or tablet), download the app FIRST. THEN, click the 

link from the email. Wait in the waiting room to be let in. 
7. You can choose to use the phone with call-in numbers or to use the app for audio. 
8. You can choose to share your video (preferred) or not.  
9. Test your audio settings. 
10. Feel free to use the chat function to chat to the entire group or to chat with specific people. 

A few brief ground rules and helpful tips 

1. Please mute yourself during prayer and the Pledge of Allegiance. Please join in out loud with the 
presenter, but do so muted to prevent a lot of extra noise. 

2. Please mute yourself at any time you are not speaking to avoid extra background noise. 
3. Please use the "raise your hand" feature, chat with the presenter, or raise your hand on video to 

be recognized to speak. You can join in group conversations, but try not to speak over the 
person who is talking. 

4. It's highly recommended to use headphones if possible to avoid feedback... especially when 
using a desktop computer or an older laptop. 

5. Participate and enjoy the conversation! 

How to mute and unmute 
 
Move your mouse to the lower left, or tap the lower left of the screen of your mobile device, to make 
the microphone icon appear. Click or tap the microphone to mute or unmute your microphone. 
 

 


